Filing A Motion Transcript Wednesday, March 07, 2007

Filing a Motion CM/ECF Appellate 1.3.1

Welcome

Slide notes: Welcome to the Filing a Motion Electronic Learning Module.

This lesson is designed to show you how to file a motion in the U.S. Courts' Case Management/Electronic Case Files application.
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In order to closely simulate the CM/ECF application, each screen in this lesson will contain
instructions for you to follow that mimic the actual software. Follow those instructions to progress
through the lesson.

You may also use the playback controls at the bottom of each screen. You may move forward or

back and you may rewind to the beginning of the lesson. You can also drag the progress indicator
bar forward or back through the lesson. The playback controls include a pause/play button. If you
pause the lesson, click the button a as

you move your mouse over the word
- to jump to that part of the lesson.

Navigation

Slide notes: These are the instructions for how to navigate through this lesson module. When you're ready, click the Start button to begin the lesson.
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Here are the objectives for this lesson.

At the conclusion of this lesson module, you will be able to:

Objectives

Slide notes: Here are the objectives for this lesson.

At the conclusion of this lesson module, you will be able to:

Select Docketing

Enter a case number.
Select an event.

Select the motion's relief.
Select the party filer.

Enter a service date.
Browse for the PDF motion.
Enter a requested date.
Verify the docket text.
Submit the docket entry.

View and save the Notice of Docket Activity.

Click the Continue button.
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Fa Startup Page

Docketing Reports Logout Help

Click Docketing. =
*
* UMITED ‘

STATES
COURT OF
K apeeas

¥ FIOHTH
CIRCUIT:

x

*

U.5. Court of Appeals CM/ECF
Official Attorney Flectronic Document Filing System

This facility is for Official Cowrt Business onlp. Activity to emd from this site is logged. Document filings on this spstem are subject to the Federal Rules of Appellate
PFrocecwre, Rule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appropricte low enforcement afffcials under ISUSCIS2 and 3571

Welcome
Welcome to the U5, Cowrt of Appeals Case Management/Flectronic Case Files Systern. Please select an option from the menu.

Last login Jan 20, 2007 11:13:27 AM CST

Select Docketing

Slide notes: In this lesson we will simulate you filing a motion to extend time to file a brief in case number 62-1100. You represent the appellant,
Widget Company, and you have already logged in to the court's CM/ECF application.

To begin filing the motion, click Docketing in the CM/ECF main menu.
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Fi Startup Page
Do Reports Logout Help

Docketing

Click Docketing.

x

x
x*
Y UnireD ‘

STATES
COURT OF
K apeeas

% FloHTH
CIRCUIT:

U.5. Court of Appeals CM/ECF
Official Attorney Flectronic Document Filing System

*

Welcome

This facility is for Official Cowrt Business onlp. Activity to emd from this site is logged. Document filings on this spstem are subject to the Federal Rules of Appellate
PFrocecwre, Rule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appropricte low enforcement afffcials under ISUSCIS2 and 3571

Welcome to the U5, Cowrt of Appeals Case Management/Flectronic Case Files Systern. Please select an option from the menu.

Last login Jan 20, 2007 11:13:27 AM CST

Slide 5
Slide notes: From the drop-down menu, click Docketing.
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Fi Startup Page
Dot Reports Logout Help

x
x*
Y UnireD ‘

STATES
COURT OF
K apeeas

% FloHTH
CIRCUIT:

* %

U.5. Court of Appeals CM/ECF
Official Attorney Flectronic Document Filing System

This facility is for Official Cowrt Business onlp. Activity to emd from this site is logged. Document filings on this spstem are subject to the Federal Rules of Appellate
PFrocecwre, Rule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appropricte low enforcement afffcials under ISUSCIS2 and 3571

Welcome
Welcome to the U5, Cowrt of Appeals Case Management/Flectronic Case Files Systern. Please select an option from the menu.

Last login Jan 20, 2007 11:13:27 AM CST

Slide 6
Slide notes:
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75§ @ Docketing Appearance Filed
Docl Docketing Reports Logout Help

-F-'} Event Selection 2

Case: Erter case mumber 5 yy-nnnn [£.g., 05-2475]
Filed Date: D1
%{éﬁter case number 62-1100, then press the TAB key. ]7

=

® Appearance form | @ Appearance Filed
) Designations of Record |

) Corporate Disclosure Statem |
) Cert. of Appealability

) Forms A and B

) Motion

) RephyResponse

) Rehearing Petitions

Then check the boxfes Jfor esch additional case in which this evert shauld be filed. Uncheck the boxjes) for sach case in
which this event should NOT be filed. There will not be an opportunity to reselect any applied caseis) after this point.

CM/ECF Appella

Jpplied Case Selection

Enter Case Number

Slide notes: The first step in filing anything is to enter the desired target case number. Notice the instructions for the correct format for case numbers.

Enter case number 62-1100, then press the TAB key.
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& Docketing Appearance Filed
Docl Docketing Reports Logout Help

D Case 62-1100 Widget Company v. Big River Company

Event Selection
Case: (2-1100 Ertter case number as yy-nnnn [e.g., 05-2475]

Filed Date: 01/30/2007

First salect category of svent:

Mert sslect 2n svert
® Appearance form| @ Appearance Filed
() Designations of Record

() Corporate Di @ Stat

ECF Appellat

s O Cert. of Appealability
Fro,
) Forms A and B
We Mation
i m Rephy/Response
Click the radio I—— L]
button for Motion. =

Then check the hoxes)for each additional case in which this evert should be filed. Uncheck the box{es]far each case in
which this event should NOT be filed. There will not be an opportunity to reselect any spplied case(s) after this point

&

Spplied Case Selection
® 621100 Widget Company v, Big River Company (Target Case)

Select Event
Slide notes: CM/ECF locates that case and displays its title at the top of the screen. If the case number was invalid, you would get an error message.

Remember the current date is used as the Filed Date, and you can't change it.

The next step on the Event Selection screen is to select the category of the event you are docketing by clicking the desired radio button in the left
hand box. You may need to scroll down to locate the correct category is some instances, but in our example, the Motion category is visible in the list.

To select it, click the radio button for Motion.
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& Docketing motion filed
Docl Docketing Reports Logout Help

D Case 62-1100 Widget Company v. Big River Company

Event Selection
Case: (2-1100 Ertter case number as yy-nnnn [e.g., 05-2475]

Filed Date: 01/30/2007

First salect category of svent:

Mert sslect an svert
) Appearance form & motion filed
() Designations of Record
() Corporate Di & Stat
) Cert. of Appealability

) Forms A and B

® Motion

) ReplyResponse
) Rehearing Peti

— mN

Then check the hoxes)for each additional case in which this evert should be filed. Uncheck the box{es]far each case in
which this event should NOT be filed. There will not be an opportunity to reselect any spplied case(s) after this point

CM/ECF Appellat

Spplied Case Selection
® 621100 Widget Company v, Big River Company (Target Case)

Slide 9

Slide notes: When you select a category, the events in that category appear in the right-hand box. In the case of the Motion category, the only event
is motion filed, and it is selected by default.

Notice the Applied Case Selection box near the bottom of the window. The box contains our target case. In situations where there are consolidated
cases, the box would contain a list of additional cases that have been consolidated with your target case. In those situations you would also be sure
to check the box or boxes for each additional case in which this event should be filed. In our case there are no additional cases.

To continue with this event, scroll down to the bottom of the window.
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Slide 10

ra&@ Docketing motion filed
Docketing Reports Logout Help

B
dd

CM/ECF Appella

Case 62-1100 Widget Company v. Big River Company

Firel salect calegory of evani:
) Appearance form

() Designations of Record

) Corporate Disclosure Statel
) Cert. of Appealability

) Forms A and B

® Motion|

) ReplyResponse

) Rehearing Petitions

et zelect an evert

(%) motion filed

Then chesk the box(es]for eash additional case in which this evert should be filed. Uncheck the boxfes) for ezch case in
which this event should NOT be filed. There will not be an opportunity to resel et any applied caseis) after this poirt.

Total

Spplied Case Selection
# B2-1100Widget Companyv. Big River Company (Target Case)

Click the Docket
Event button.

Docket Event

Slide notes: Now click the Docket Event button.
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Docketing Reports Logout Help
¥ Docketing motion filed
Docketing Reports Logout Help
D Case 62-1100 Widget Company v. Big River Company
~ Relief
m Find the desired relief using the drop-down boxes, then click '8pply to select relief, Repeat as necessary to
-__1 find more reliefs. Once all reliefs are selected, you may use the 'Up’ and 'Down’ buttons to reorder the reliefs.
ﬁ -
Category Description
D A
ok
o, atirerersy  ~] | - oy |
=1 [ =5 Selected Reli Click the down i
Thi /“d Entry [ larrow for the up
P ey
Description. ™ Doun |
b [ | romme |
¥ Remove
U Clear All
LI] Total: 0
—
—
continue || Back || cancel

Select the Relief

Slide notes: Since you're filing a motion, the next step in the process is to select the relief you are asking for. If your motion is requesting more than
one relief, the selection process would be repeated for each relief.

The selection process is enabled by the two drop-down lists - one for the Category of the relief and one for the specific Description of the relief. The
Category drop-down list starts out with "(all reliefs)" selected. This means the Description drop-down list will contain descriptions of all reliefs. The
purpose of the Category drop-down list is to simply narrow down the list of descriptions in the Description drop-down list.

In this event, we will leave the Category list as is and simply find our relief in the list of all reliefs. To do so, click the down arrow for the Description
drop-down list.
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Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Relief

Find the desired relief using the drop-down boxes, then click "#pply’ to select relief, Repest as necessary to
find more reliefs. Once all reliefs are selected, you may use the 'Up’ and 'Down'’ buttons to reorder the relisfs.

Category Description
|atretiersy = | | -] oy |

S Ydismiss case

Z
CM/ECEF Appellate

Thi Entry | ion of time to file brief Up
Pr amicus brief
Click extension of time ; brief out of time
to file brief. Mﬂ_e"g‘h beied Reimove
of counsel
|(ur attorney fees Clear All
Total: 0
continue || Back || cancel

Slide 12

Slide notes: In the drop-down list of descriptions, you can see the relief we're looking for --- extension of time to file brief. Click on that relief.
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Slide 13
Slide notes:

Docketing Reports Logout Help

¥

CM/ECEF Appellate

Case 62-1100 Widget Company v. Big River Company

Find the desired relief using the drop-down boxes, then cl

find more reliefs. Once all reliefs are selected, you may use the 'Up’ and 'Down’ buttons to reorder the reliefs.

Category

Relief
ick 'Spply to select relief, Repeat 3 necessary to

@ireliets) = | |

Description
= || Apply

S¢

Entry

dismiss case

oo |

Remove
Clear All

or appointment of counsel
or attorney fees

Total: 0

Continue

|| Back || cancel
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EEX

Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Click the Apply
Find the desired relisf using the drop-down boxes, th huttan a5 necessary to
find more reliefs. Once all reliefs are selected, you ma| y eorder the reliefs.

Category Description
e " -] Apply |

(all reliefs) I . ]

Selected Reliefs

Entry I Cases
Remove
Clear All

Up
Total: 0

¥

Z
CM/ECF Appellate

continue || Back || cancel

Slide 14
Slide notes: The Description drop-down list now has the correct relief. In order to apply that relief to the motion we are filing, click the Apply button.

Page 14 of 42



Filing A Motion Transcript Wednesday, March 07, 2007

Docketing Reports Logout Help

¥ Docketing motion filed

Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Relief

Find the desired relief using the drop-down boxes, then click ‘4pply to select relief. Fepeat as necessary to

find more reliefz. Once all reliefs are zelected, you may use the 'Up' and 'Down’ buttons to reorder the reliefs.
| Apply |

=

Category Description
@iretersy | |

Selected Reliefs

Entry Cases
extension of time to file brief ‘EZ—HDD |

Up

Down

¥

Z
CM/ECF Appellate

Remove

Total: 1

Click Continue.

| continve || Back || cancel

Slide 15

Slide notes: The extension of time relief is now added to the list of Selected Reliefs. Again, if you were askiing for multiple reliefs in one motion, you
would repeat the process for each subsequent relief requested.

The four buttons to the right of the Selected Reliefs are to manage the reliefs you have applied so far. You can rearrainge the order of multiple reliefs
by clicking on one of the reliefs, then clicking the Up or Down buttons to move that selected relief up or down. The Remove button would remove a
selected relief from the Selected Reliefs box. The Clear All button would remove all the applied reliefs and allow you to re-select reliefs using the
Category and Description drop-down lists.

Since our motion has only one relief, the next step is to click the Continue button at the bottom of the window.
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7 tartun Daca L_\@[E|
r& Docketing motion filed EW@@

|| Docketing Reports Logout Help

a Case 62-1100 Widget Company v. Big River Company
b Party Filer
n Flease select the fileris] below.
p— [ Filer Type Case Mumbe Short Title
p— “j Widoet Company Appellant-Plaintif 62-1100 Widget Company v, -
B] Big River Company Appellee-Defendant  |52-1100 Witget Company v, ...
Click the check box
for Widget Company. B
—] | ospnipanes | mnceses || selectan || clearan
Th Service-
P Service Date:
W PDF Decument

Document: | Browse...
Add Another ‘

CM/ECF A

m fi-/ex tm f br
Requested date for brief:
) am

Select the Filing Party
Slide notes: Now you must select the filer of the motion. From the list of parties, click the check box next to the appellant, Widget Company.
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7 tartun Daca L_\@[E|
r& Docketing motion filed EW@@

|| Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Party Filer
Please select the fileris) below.
Filer Type Case Mumbe Short Title
[v] widget Company Appellant-Flaintif B2-1100 Widget Company v, -
|_I|Biy River Camparry Appellee-Defendant  [62-1100 Widget Compary v, ...

Enter 1/30/2007 in the
__|Service Date field, then

| |press the TAB key. selectall || clear an
Berh B
Service Date:

PDF Document

Document: | Browse...
Add Another ‘

CM/ECEK Appellate

m fi~'ex tm f br

Requested date for brief:
) am

Enter Service Date
Slide notes: With the filer selected, now enter 1/30/2007 in the Service Date field, then press the TAB key.
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7 tartun Daca L_\@[E|
r& Docketing motion filed EW@@

|| Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Party Filer
Please select the fileris) below.
Filer Type Case Mumbe Short Title
[v] widget Company Appellant-Flaintif B2-1100 Widget Company v, -
|_I|Biy River Camparry Appellee-Defendant  [62-1100 Widget Compary v, ...
|
—] Dy Alparties | aicases || selectan || clear an
Service-
Service Date: 1!’3&'200?‘

PDF Document

4[Click the Browse button.

Document: ‘ | Browse...
Add Another ‘

CM/ECEK Appellate

m fi-/ex tm f br
Requested date for brief:
) am

Browse for PDF
Slide notes: Now we are ready to locate the PDF copy of your motion to extend time. To do so, click the Browse button.
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Docketing Reports Logout Help

Select PDF document E|®

Lookin: [ cuECF x| @ & BB
- 2 4050MP.pof: ) AppBrief 50001, pdf T Order,pdf | pse Mumber  Short Title
My Racent -,;':;Eu-lmsuppress‘pdf t‘complalnt.pdf EProposedC -1100 W!dgel Company v e
i I 512-Zrespsupress.pdf Z;Exhib\t.pdf -,E_Reafﬁrmaﬁw -1100 Widget Company v. ...
: T 51%ia.pdf = Indictment.pdf . Receipt.pdi
[ 7"_- 512ind.pdf 2.]o|r|lmohor|.PDF -,-_E:Report and —
Desktop %5020 1ans.pdf = minutes,pdf = REQABM.PL =
) -,E 50201cmp.pdf q,L_wMuh'un - Filing Fees,pdf -,_t Response.r| flact All Clear All
_-) Z 5020 1mcompel, pdf Z Motion for Comper < oot .-" '"“'m"_
Tl iy Documents | 22 5020102.pdf FMoTIoN.pf ]nght-CIlck Motion. pdf. ‘
Pri -,E 5020102, pdf E-Nutce of Appearance.pdt Jostmt of Nt
"% 5020 1propo1.pdf T NoticevelConvto7.pdf T sUMMONS., J
W, gl 1 50201respl.pdf 2:0bjemnn‘pdf 1 Supplement
Mot f; 50201sum1,pdf EOrder - Denying.pdf
_ 7’; 50201sumex. pdf E_Drder -Filing Fees.pdf
= affidavit.pdf = Order - Granting. pdf
Myplbge:::ﬂc & i _\ B Browse... ‘
File ame: [ oo | gren |
Flescftype: [l Files (1] El Corcel |

"

-m f/~ex tm f br-
~Requested date for brief.-
) am

Slide 19

Slide notes: CM/ECF "remembers" the last folder you used and starts there. If your PDF motion were located in a different folder, you could navigate
through your folders to locate it. In our case, our motion, called MOTION.pdf, is in this folder.

As we saw in the Filing an Appearance lesson module, it's always a good practice to look at the file's contents before you submit it to the court. You
would right-click the file name, then select Open with Acrobat from the drop-down menu.

Watch as | do that for you.
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Slide 20
Slide notes:

Docketing Reports Logout Help

Select PDF document

2

Lookin: || cMECF

R = =

- T 4050MP. pdf % AppBrief 50001.pdf se Numbe Short Title
- % 512-2msuppress pdf : 1100 Widget Companyy. .|~
Recent - PEEESSH i
DM::uma'VIs zslzfzraspsupress.pdf ;_Reafﬁrmaﬁw -1100 \Widget Company v....
- T 51%ia.pdf F Receipt.pdf
ﬁa % 512ind.pdf T Report and o
Desktop 5020 tans. pof EREQABN.PI |—— ¥
) F 5020 1emp odf FResponse.t| flactAll || Clear Al
"% 5020 imcompel, pdf T SCHEDD. p
Wy Documents | T 5020101.pdf |Schedule F
25020102, pdf <. Stmt of Ints ]
"% 5020 1propo1.pdf T sUMMONS.,
2Supplemem
My Computer
1 5020 1sumex. pdf | rder - Filing Fees.pdf
EAFﬁdawt.pdf Eorder - Granting.pdf
My Networlc
Places L] = | = Browse... ‘
Fie pame: [MoTION 0o = e |
Files of type: |4l Files =) ~| Cancel
|

m fi~'ex tm f br

Requested date for brief:

) am
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Docketing Reports Logout Help

Select PDF document

Lookin: [ cuECF x| @ & BB

4050 pof % AppBrief 50001.pdf
-,i-'i 512-2msuppress.pdf

se Mumbe Short Title
-1100 Widget Companyv. .|~

My Recent

Dot s1a-recpsupress.pdf = Reaffrmati| 1100 Widget Gompany v. .
- T 51%ia.pdf F Receipt.pdf
ﬁa % 512ind.pdf T Report and o
Desktop 5020 tans. pof = REQABI.PL %

L ) %5020 1cmp odf

Tresponser| flectan || clear mn

v 1 5020 1mcompel. pdf 1.Mohon for Compensation.pdf 'ESCHEDD.p(
Tl iy Documents | 22502010 L pef | = schedule F,
Er 5020102, pdf 77/ 000 Mool
7 s0201prapatadf 2 oomumasent7o  |Select Open with Acrobat. |
Wi = print CSOpEEmEnT
My Computer M=oy e
= 5020 1sumex. pdf = ™ Combine in Adobe Acrobat...
EAFﬁdawt.pdf i Scan for Viruses...
My Networie | g Cpertinith ; 3 Browse...
Places — — o) WinZip 3 — A ‘

File name: MOTION.pdf Send To b E

Files of type: |4l Files =) o Conedl |
| Tr— Copy S— |
Create Shortcut ex tm f br
Delete '
Rename date for brief:
Properties 2 ) AM

Slide 21
Slide notes:
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3 Docketing mation filed
Docketing Reports Logout Help

Select PDF document E]
Lookin: [ cuECF x| @ & BB
T 4050MP. pdf % AppBrief 50001.pdf ¥ Order pdf | pse Numbe Short Title

Myéacam "% 512-2msuppress. pdf complaint.pdf roposed | 1100 WidgelCnmpanyv -
i % 512-2respsupress.pdf O~ Exchibit.pdf = Reaffirmati -1100 Widget Cormpary v, ..

= Indictment.pdf F Receipt.pdf
jointmotion.PDF -,-EReport and.

@

Desktop 5020 tans. pof minutes.pdf = REQABM.PL .
S X 1_3, 50201cmp.pdf EMuﬁun - Filing Fees, pdf -,E:Respcnse.[ lect All Clear All
¥ 1 5020 1mcompel pdf 1.Mohon for Compensation.pdf 'ESCHEDD.p(
Thitll Wy Documerts Esnznlol.pdf T chedule F.
P % 5020102.pdf A Hstmtofin ]
somtpropot. o 7 I s oS
W, 0201respl.pdf ? Print £ Supplement
HhyComuer T soamssuns g  Combine in Adobe Acrobat,
= 5020 1sumex. pdf = " Combine in Adobe Acrobat. .
EAFﬁdawt.pdf 2 Scan for Viruses...

My Network < i Open With r ¥ Browse...
Places —_—— — o3 WinZip 4 — ‘
File name: MOTION.pdf SendTo y | Qpen |

Files of type: |4l Files =) o Conedl |
| Tr— Copy S— |
et ‘
Create Shortcut ex tm f br
Delete '
Rename date for brief:
Properties ) AM

Slide 22
Slide notes:
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75 Startun Daca

& Adobe Acrobat Standard - [MOTION.pdf] 2
File Edit View Document Comments Tools Advanced Window Help F b
& EHZE AN ‘ ] create POF + 5] Comment & Markup = @ Send fDrRC_Iose the Acrobat
= St e x window.
Lok ‘J‘ |I‘ Select 'E i
= B
My Recent =
Documents =l
([¢ United States Court of Appeals
Desktop For the Eighth Circuit
Thi My Document b |
PFr ‘Widget Company, ¥
*
Wi Appellant # Appeal from the United States
Comput : .
th ety * District Court for the
= V. # Eastemn District of Arkansas
#
thyehic Big River Company. # Case No. 62-1100
Places " o = *
E Appellee. ®
3 *
APPELLANT'S MOTION FOR
| EXTENSION OF TIME TO FILE BRIEF o v
g & 4 4 tofr | -u‘9'€}| (@] E & —
) AM

Slide 23

Slide notes: Adobe Acrobat opens the file and shows you the contents. After you verify this is the motion to extend time to file your brief, close the
Acrobat window.
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Slide 24

Docketing Reports Logout Help

2

Select PDF document

Lookin: || cMECF

My Documerts
My Computer

My Network
Places

R = =

7

4050 pof
12-2msuppress. pdf
7;'_ 512-Zrespsupress.pdf
% 51%ia,pdf

=

| 512ind.pdf

% 5020 1ans.pdf
%5020 1cmp odf

1. 5020 1mcompel pdf
= 502010 1.pdf

-

ﬁ 5020 1sumex. pdf

E-ﬂwﬂnef 50001.pdf
icomplalnt.pdf

= minutes.pdf

ﬁMuh’un - Filing Fees, pdf
1.Mohon for Compensation.pdf
2-Nutce of Appearance, pdf

= MoticeVolConvto 7. pdf

= Objection. pdf

rder - Denying,pdf
ﬁorder - Filing Fees.pdf

= Order.pdr | pse Mumbe Short Title
roposed | 1100 Widget Company v

= Reaffrmati| f-1100 Widget Company v, ...

T Receipt.pdi

-,-EReport and.

= reqasn.pr| f——

Zresponset fllectal || ciearan

T SCHEDD. p

zsmadu\e F)

i stmt of Int| |—

T summons. |

2Supplemem

EAFﬁdawt.pdf Eorder - Granting.pdf

=0 i ll ] Browse... ‘
File ame: [MOTION pdf ~ [ open

=
Files of type: Al Files (") Y fancel
EEE Click the Open ]
: button.
tm f br

Requested date for brief:

) am

Slide notes: Now with the correct file selected, click the Open button.
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DER B

|| Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

Party Filer
Please select the fileris) below.
Filer Type Case Mumbe Short Title
[v] widget Company Appellant-Flaintif B2-1100 Widget Company v, -
|_I|Biy River Camparry Appellee-Defendant  [62-1100 Widget Compary v, ...
|
—] Dy Alparties | aicases || selectan || clear an
Service-
Service Date: |01/3002007

PDF Document

Document: CICMECFMOTION pdf || Browse.. ‘
Add Another

CM/ECEK Appellate

m fi-/ex tm f br
Requested date for brief:
) am

Slide 25
Slide notes: To continue with this screen, scroll down to the bottom.
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k}m.m Daca L_‘@IE |
r& Docketing motion filed El@gl

|| Docketing Reports Logout Help

a Case 62-1100 Widget Company v. Big River Company

[ |Big River Gompany \Appellee-Defendant  [2-1100 [Widget Company v, .| =
| isvmipaes | micases || setectan || crearan |
Service
Service Date: |01/3002007

PDF Document

Document: |CACMECFMOTION.pdf | Browse... ‘
Add Another

Enter 2/21/2007 inthe |
Date: field, then click the
Continue button.

m fi-'ex tm T br

CM/ECEF Appellat

quested date for brief:

Date: Time: ’: g::
| Continue H Back || Cancel ‘

Enter Requested Date

Slide notes: Since you're filing a motion to extend time to file your brief, CM/ECF provides boxes for you to enter the requested date, and time if
appropriate. We will assume a time entry is not required in this event.

In the Date field, enter 2/21/2007, then click the Continue button.
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i 7 Docketing motion filed

|| Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

[ |Big River Gompany \Appellee-Defendant  [2-1100 \widget Company v _|
| isvmipaes | micases || setectan || crearan |
Service
Service Date: |01/3002007

PDF Document

Document; |CACMECRMOTION.pdf | Browse...
Add Another

m fi-'ex tm T br

CM/ECEK Appellate

Requested date for brief:

O Am
Date: |02/21/2007 | Time:

@ PM

| Continue H Back || Cancel ‘

Slide 27
Slide notes:
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75 Startun Daca
7 Docketing motion filed
il Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

\D|Big River Company IAppeIIEe—DEfendam |62-1100 [Widget Company v |Q ]
MOTION of Appellant Widget Compamy for extension of time to file brief until Iﬁ
02/21/2007 wiservice 01/30/2007. [62-1100]

Click the Continue
button.
|

— — - ~Regueste: ate Tor brietr:— —

4]

CM/ECF Appellate

Date: ’W Time: ’: g::
| ontifile H Back || Cancel ‘ .

Add Docket Text

Slide notes: CM/ECF is building docket text for your motion as you go. The Docket Text window appears. You have a chance to read the text to be
sure it says what you are intending to do. If the information is correct, click the Continue button.
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il Docketing Reports Logout Help

¥

CM/ECF Appellate

Case 62-1100 Widget Company v. Big River Company

D|BigF€iverCumpany IAppeIIEe—DEfendam |62-1100 [Widget Company v |

Event Review

g? Attention!
% Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

E5)

MOTION of Appellant Widget Company for extension of tirme to file brief
wtil 02/21/2007. wéservice 01/30/2007. [62-1100]

Submit, | | Back

/1

|Click the Submit miif axiEm filars
i buttcn‘ equested date for brief:
O Am

Date: |02/21/2007 | Time: J @ PM

| Continue H Back || Cancel ‘

Submit Transaction

Slide notes: As the message says, this is your last chance to back up if something doesn't look right.
screen, you will no longer be able to back up and change anything.

We will assume all is well, so click the Submit button.

After you submit this transaction on this

Page 29 of 42



Filing A Motion Transcript

Wednesday, March 07, 2007

Slide 30

il Docketing Reports Logout Help

¥

CM/ECF Appellate

Case 62-1100 Widget Company v. Big River Company

D|Big River Company |Appe|lee—Defendam |EZ—1 100 \Widgel Company v, | ]
| isvmipaes | micases || setectan || crearan |
Service 1

Event Docketed

@ The d Rig ion has been ted
OWSe...

Click OK. nad Another

m fi-'ex tm T br

Requested date for brief:

O Am
Date: |02/21/2007 | Time:

@ PM

| Continue H Back || Cancel ‘

Slide notes: CM/ECF confirms your transaction is complete. Click OK.
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed” - Microsoft Internet Explorer

Flle Edit Wew Favorites Tools Help
< k <) |ﬂ @ _;‘| /-“ Search €_‘7 4__?:! https: ffecf.ca8.uscourts.gov/cmecffservlet/TransportRoom?servlet=ShowDoc V_\ Go Links
~

***NOTE TO PUBLIC ACCESS USERS*** You may view the filed documents once without charge. To avoid later charges, download a copy

of each document during this first viewing.

Notice of Docket Activity

The following transaction was filed on 01/30/2007

Case Name: Widget Company v. Big River Company

Case Number: 62-1100

Document(s): Document(s)

Docket Text:

MOTION of Appellant Widget Company for extension of time to file brief until 02/21/2007_ w/service 01/30/2007. [3281974] [62-1100]

The following document(s) are associated with this transaction:

Document Description:motion filed

Original Filename:MOTION pdf

Electronic Document Stamp:

[STAMP acecfStamp ID=1105112566 [Date=01/30/2007] [FlleNumber=3281974-0]

[45¢2780f8165ba32269d861b9cbb5102505430c6fbf4177b89cectTe2178583b506d400balab 1a%a7658722504d3dec2bdebe62biT75beda5T19 -SCI'OH

62-1100 Notice will be electronically mailed to: down.

Elser. John D. 05
£ s
&) Done S| @ ntemet

View NDA

Slide notes: A Notice of Docket Activity, or NDA, appears. This is your proof the transaction was filed. The hyperlink for the case number in this
notice would allow you to produce a docket report for this case. The hyperlink for the Document(s) would allow you to see the PDF file you just
submitted to the court. Scroll down to the bottom of the notice.
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed” - Microsoft Internet Explorer

Flle Edit Wew Favorites Tools Help

|ﬂ @ _;‘| /_“'SEETEH 67

= @J https: ffecf.ca8.uscourts.gov/cmecf/serviet/TransportRoom?serviet=ShowDoc ¥ | Go : Links

Click File.

Docket Text:
MOTION of Appellant Widget Company for extension of time to file brief until 02/21/2007. w/service 01/30/2007. [3281974] [62-1100]

The following document(s) are associated with this transaction:

Document Description:motion filed

Original Filename:MOTION pdf

Electronic Document Stamp:

[STAMP acecfStamp ID=1105112566 [Date=01/30/2007] [FileNumber=3281974-0]
[45e2780f8165ba32269d861b9cbb5102505430c6fbf4177b89cect7e2178583b506d400ba8ab1a9a7658722504d3dec2blebet2bi775beda5719b7a93419:

62-1100 Notice will be electronically mailed to:

Elser, John D.
Werner, Christine M.

The following information is for the use of court personnel:

DOCKET ENTRY ID: 3281974
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464716

£ s
&) Done S| @ ntemet

Save NDA

Slide notes: The bottom part of the NDA shows noticing information.

To save a copy of this NDA, click File in the browser's menu.
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed" - Microsoft Internet Explorer

5-W Edit WView Favorites Tools Help r';'
. - = z »
C) k <) |ﬂ @ ol > ! Search {_4 =1 Address ._@_J https: ffecf.ca8.uscourts.gov/cmecf/serviet/TransportRoom?serviet=ShowDoc ¥ | Go : Links
Ao ~
Docket Text:

MOTION of Appellant Widget Company for extension of time to file brief until 02/21/2007. w/service 01/30/2007. [3281974] [62-1100]

The following document(s) are associated with this transaction:

Document Description:motion filed

Original Filename:MOTION pdf

Electronic Document Stamp:

[STAMP acecfStamp ID=1105112566 [Date=01/30/2007] [FileNumber=3281974-0]
[45e2780f8165ba32269d861b9cbb5102505430c6fbf4177b89cect7e2178583b506d400ba8ab1a9a7658722504d3dec2blebet2bi775beda5719b7a93419:

62-1100 Notice will be electronically mailed to:

Elser, John D.
Werner, Christine M.

The following information is for the use of court personnel:

DOCKET ENTRY ID: 3281974
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464716

£ s
&) Done S| @ ntemet

Slide 33
Slide notes:
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed" - Microsoft Internet Explorer

5-M Edit WView Favorites Tools Help o
New 3 . -~ o = - : i
open... ctrl+0 8 |~ search @ = Address ._@_J https: ffecf.ca8.uscourts. gov/amecf/serviet/TransportRoom?servlet=ShawDoc ¥ | Go |} Links

B ~
Save As...

Click Save As ... Company for extension of time to file brief until 02/21/2007. w/service 01/30/2007. [3281974] [62-1100]

associated with this transaction:

Send » onfiled

Import and Export... i pdf

il 5112566 [Date=01/302007] [FilcNumber=3281974-0]

o b9cbb3102505430c685117Tb80cectTe2 1 78583bS06d400ba8a61a9a7658722504d3der 2bdebeb 26T TSbe 3T 19bTad 3415:

62-1100 Notice will be electronically mailed to:

Elser, John D.
Werner, Christine M.

The following information is for the use of court personnel:

DOCKET ENTRY ID: 3281974
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464716 g
< >

Contains commands for working with the selected items.

Slide 34
Slide notes: Click Save As ...
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed" - Microsoft Internet Explorer

5-M Edit WView Favorites Tools Help ",’
New v ~ T - . : »
é:zn‘.. ctrl40 _|\| 7 ) Search {4 _‘; Address !@J https: ffecf.ca8.uscourts.gov/cmecf/serviet/TransportRoom?serviet=ShowDoc ¥ | Go Links

[ : 3
Page Setup. .. it Company for extension of time to file brief until 02/21/2007_ w/service 01/30/2007. [3281974] [62-1100]
Print... Ctrl+P
PrNEPEVEN; . associated with this transaction:
Send » on filed
Import and Export... i pdf
Py i E
i 5112566 [Date=01/30/2007] [FileNumber=3281974-0]
ﬁose bOcbb5102505430c6bf4177b8%cect7e2178383b506d400ba8ab1a%a7658722504d3dec2bdebe62bi775bedasf719b7a93 419!

62-1100 Notice will be electronically mailed to:

Elser, John D.
Werner, Christine M.

The following information is for the use of court personnel:

DOCKET ENTRY ID: 3281974
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464716 g
< | >

Saves this document as 2 file.

Slide 35
Slide notes:
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Save Web Page

‘2 Activity in Case 62-1100 Widget Company v. Big River Company "motion filed” - Microsoft Internet Explorer

Savein: |[E:| My Documents v| €] }‘ e - uscourts.gov/cmecffserviet/TransportRoom?serviet=ShowDoc. V‘ Go Links
= () Adobe A~
|5) AdobeStockPhotos
ggﬁi;ﬂ @Casa Opening Menu Help_files : . ’
(Chccwin _wiservice 01/30/2007. [3281974] [62-1100]
"L'{ (5 Corel User Files
) Custom Callouts
Pesican () Docketing Menu Help_files
|5) Downloaded Program Updates
() Editor Menu Help_files
My Docsmerts L,:'l]igsawPuzzIe
(Z)My Adobe Captivate Projects
— B T ba8a61a9a7658722504d3 dec2bdebe62biT 7SbedasTT 19b7a93 419"
(yMy Library
My Computer My Music
@My Pictures
< I | 2]
MyFPI.I:é::m File pame: [ Save ]
Il
Savesstpe: | Web Fage. compicte (" him:” himi) | Car—
Click Save.
Encoding: |Unicode (UTF-8) |
|
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464726 |
~
Sl : | @
&) Done S| @ ntemet

Slide 36

Slide notes: Now click Save to save a copy of the NDA in the selected folder on your computer.
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G | Activity in Case 62-1100 Widget Company v. Big River Company "motion filed” - Microsoft Internet Explorer
Flle Edit Wew Favorites Tools Help

SR |Close this
) Back > BACINE RN == &) 4 window.
T P -

Docket Text:
MOTION of Appellant Widget Company for extension of time to file brief until 02/21/2007. w/service 01/30/2007. [3281974] [62-1100]

The following document(s) are associated with this transaction:

Document Description:motion filed

Original Filename:MOTION pdf

Electronic Document Stamp:

[STAMP acecfStamp ID=1105112566 [Date=01/30/2007] [FileNumber=3281974-0]
[45e2780f8165ba32269d861b9cbb5102505430c6fbf4177b89cect7e2178583b506d400ba8ab1a9a7658722504d3dec2blebet2bi775beda5719b7a93419:

62-1100 Notice will be electronically mailed to:

Elser, John D.
Werner, Christine M.

The following information is for the use of court personnel:

DOCKET ENTRY ID: 3281974
RELIEF(S) DOCKETED:
extension of time to file brief
DOCKET PART(S) ADDED: 3464725, 3464716

£ s
&) Done S| @ ntemet

Slide 37
Slide notes: Now close the window for the NDA.
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M r&@ Docketing Appearance Filed

Docl Docketing Reports Logout Help

Close this
window.

(b} Case 62-1100 Widget Company v. Big River Company
L)

Event Selection
Case: (2-1100 Ertter case number as yy-nnnn [e.g., 05-2475]

Filed Date: 01/30/2007

First select eategory of svert: Mert sslect 2n svert
% Appearance form (@ Appearance Filed
() Designations of Record

) Corporate Disclosure Statem
) Cert. of Appealability

) Forms A and B

0 Motion

) ReplyResponse

) Rehearing Petitions

Then check the hoxes)for each additional case in which this evert should be filed. Uncheck the box{es]far each case in
which this event should NOT be filed. There will not be an opportunity to reselect any spplied case(s) after this point

CM/ECF Appella

Spplied Case Selection
® 621100 Widget Company v, Big River Company (Target Case)

Slide 38

Slide notes: And we're back to the Event Selection screen. If you had other things to file, you could do so. Since we're done, close the docketing
window.
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7% 5 % Docketing Appearance Filed

MEENE

Docl Docketing Reports Logout Help

Case 62-1100 Widget Company v. Big River Company

CM/ECF Appellate

Event Selection
Case: (2-1100 Ertter case number as yy-nnnn [e.g., 05-2475]

Filed Date: 01/30/2007

First salect category of svent: -

@ Appearance form

) Designations of Record Ok to close? &I

) Corporate Disclosure Statel
) Cert. of Appealability

) Forms A and B

0 Motion

) ReplyResponse

) Rehearing Petitions

OK to close docketing?

~Mext select an evert

@ Appearance Filed

Then check the hoxes)for each additional case in which this evert should be filed. Uncheck the box{es]far each case in
which this event should NOT be filed. There will not be an opportunity to reselect any spplied case(s) after this point

Spplied Case Selection

® 621100 Widget Company v, Big River Company (Target Case)

Slide 39
Slide notes: Confirm by clicking OK.
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Fa Startup Page
Docketing Reports Logout Help

x
x*
Y UnireD ‘

STATES
COURT OF
K apeeas

% FloHTH
CIRCUIT:

x

*

U.5. Court of Appeals CM/ECF
Official Attorney Flectronic Document Filing System

This facility is for Official Cowrt Business onlp. Activity to emd from this site is logged. Document filings on this spstem are subject to the Federal Rules of Appellate
PFrocecwre, Rule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appropricte low enforcement afffcials under ISUSCIS2 and 3571

Welcome
Welcome to the U5, Cowrt of Appeals Case Management/Flectronic Case Files Systern. Please select an option from the menu.

Last login Jan 20, 2007 11:13:27 AM CST

Transaction Complete

Slide notes: And we're back to the Startup Page window.
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You should now be able to:

s Select Docketing.
+ Enter a case number.
+ Selectan event.

Summary

Slide notes: This concludes the Filing a Motion lesson module.

You should now be able to:

Select Docketing.

Enter a case number.
Select an event.

Select the motion's relief.
Select the party filer.

Enter a service date.
Browse for the PDF motion.
Enter a requested date.
Verify the docket text.
Submit the docket entry.

View and save the Notice of Docket Activity.

You may close this lesson's window by clicking its close button or by selecting Exit the Lesson from the menu, or you may use the playback controls
to return to any desired section of the lesson.
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Goodbye

Exit
Slide notes: Goodbye
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